 SEQ CHAPTER \h \r 1 SEQ CHAPTER \h \r 1 SEQ CHAPTER \h \r 1 HOUSING AUTHORITY OF THE CITY OF PHARR
Dear Applicant:

Thank you for your interest in program participation under the Housing Choice Voucher assistance program. We are presently accepting applications for assistance.  The following application must be completed in its entirety and returned to:                      2nd  Thursday of the month on         /         /____         between 8:30 A.M. to 11:30 A.M.

The following information must be presented with this application:

1. Social Security Numbers for all household members
2. Birth Certificates for all household members

3. Picture Identification for the head of household and/or spouse or co-head and members 18 years or older
4. Current annual income reported on application

5. Other sources of income such as TANF/Food Stamps, SS/SSI Award Letters, etc.

6. Bank Accounts, Savings Accounts, CDs, Money Market Account information

7. Signatures on “required forms” presented with Application

Providing the documents required 

In order to expedite the process to determine eligibility the applicant must submit the requested              information listed above.
Once this process is successfully accomplished,

· Your Application/Name will be placed on the waiting list until you reach the top of the waiting list for assistance.

What if I move or have a change of income or family size?

· You will be required to report changes to ensure the most updated data is maintained at all times.

· A form to report such changes is available during regular business hours Monday through Thursday 8:00 AM to 4:30 PM and Friday 8:00 AM to 12:00 noon.    

What Happens Next?

· Once your name reaches the top of the waiting list and you are selected.

· You will receive a notice to inform you of a briefing session

· Applicants must be prepared to execute release for third party verification, so reported information can be obtained. Other forms of income verification such as faxed documents directly from employers will be an acceptable method of verification.
· You must come in on the appointment time on the notice unless there is an existing emergency i.e.: death, sickness or hospitalization, you must call in to re-schedule the appointment.
· Failure to come in for the scheduled appointment may result in the withdrawal and closure of your application/file and you will be required to submit a new application to begin the process again (provided the waiting list is open to accept applications).

Additional information has been provided, please review at your discretion. We hope these helpful hints will assist you towards a successful and expedient Waiting List Application process. If you have questions concerning this process, please do not hesitate to ask staff, we will be happy to respond to any inquiries you may have.

Sincerely,
Mr. J. Fernando Lopez, Executive Director
